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INSTITUTIONAL VALUES AND BEST
PRACTICE

7.1: Institutional Values and Social Responsibilities

7.1.1 Measures initiated by the institution for the
promotion of gender equity during the last five years.

STANDARD OPERATING

PROCEDURE (SOP)
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ATTENDANCE & LEAVE _ :
- 1. Every student should attend the classes fegularly

2. Attendance is noted for each period at the
commencement of the class.

3. University and College rules require REGULAR
ATTENDANCE in all classes both theory and

practical.

4. . Abse_nce‘ of one period in any session without leave
application is treated as absent for half a day.

5.

In case of absence on medical reasons the student

shopld produce a medical certificate from a
Registered Medical Practitioner.

6. The leave application shoul
the prescribed form av
departments.

d be submitted only in
ailable in the office/

The leave application with the counter signature

%f the Parent /. Guardian, the Tutor (and the
eputy Warden, in case of hostel students) should

be submitted in advance or on the first day of
return to the College.

To appear for the U

niversity E intions, &
student has to - e SRS

a) earn 75% of attendance for each semester and
th?t attendance reckoned in terms of days
only.

b) satisfy the College by her conduct and progress.
— o
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c) perform all the experiments laid down in

science practicals, making a proper record of
each before starting the next.

9. The Principal is authorized to condone deficiency
in attendance upto a maximum of 10% of the
number of days for each semester.

10. The Principal may take appropriate disciplinary
action in case of continued violation of leave rules.

ATTENDANCE RULES

1. Absent for one period in any session (Forenoon or
ernoon), shall be treated as absent for half a day.

2. The monthly statement of attendance will be
displayed in the Department Notice Board by the
respective departments within the first five working
days of the following month.

3. Student should earn a minimum of 75%
attendance in the current semester to become eligible
to write the Semester Examinations.

4. Candidates who earn attendance between 65% and
74% (both inclusive) are not eligible to appear for the
current semester examinations. However, the Principal
may condone the lack of attendance of those students
on the following ground and permit them to write the

semester Examinations, after the payment of
condonation fee :

- Prolonged Illness
- Major surgery
- Accident, which demand a long rest

"Ihfs cause for the long period of absence should
be informed to the Principal within a week’s time and
get the leave sanctioned.

Candidates who earned attendance about 50% &
above but below 65% are not eligible to appear for the
current semester examinations but permitted to write
afrear subjects, if any. They are permitted to continue‘l

e
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their studies in the next semester, while continujng |
in the next semester, they have to compensate the
lack of attendance of the previous semester ang als
earn enough attendance for the current Semester.
otherwise, they will not be permitted to appear for b,
the previous and current semester examinations ang
they have to re-do the programme from the Previoyg
semester in the follwing academic year, if vacancy g
available, after obtaining the approval from the
Bharathiar University and the Principal through the
HOD concerned.

The candidate who fails to earn 50% of attendance
are not eligible to continue their studies but they can
re-do the programme by joining the same semester in
the following acadmic year, if vacancy is available, after
obtaining the approval from the Bharathiar University
and the Principal through the HOD concerned.

*55% for the students admitted during the acadmice
year 2007-2008 and onwards.
CONDUCT, BEHAVIOUR AND DISCIPLINE

1. Every student shall wear uniform.

2. The students should strictly wear Churidar/
Sarees.

3. Every student shall greet the members of the staff
on her first meeting every day.

4. When a member of the staff enters the classroom,
the students have to stand up as a token of respect.

5. No student shall leave the class or laboratory
without the permission of the teacher in-charge.

6. Students shall not loiter on the verandahs during

the College hours.

Students are strictly forbidden to enter other

classrooms.

8. Students shall attend the College functions and
meetings in the College uniform. )

9. Students are not allowed to use Mobiles in the
College Premises.
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10. Students are advised to read notices displayed on

the notice board now and then, ignorance of any
notice thus put up will not be accepted as an excuse

for failing to comply with it.

11. Strict silence should be maintained while moving
from classroom to laboratory and back.

12. Students are expected to go to the reading room/
library during leisure hours and spend the time
usefully.

13. Incase, any criminal case is registered against a
student by the law enforcing authorities, she
should intimate the same within 24 hours to the
Principal, failing which she is liable for disciplinary
action leading to expulsion.

14. a) Under Tamil Nadu Educational rules, the
Principal is empowered to inflict the following
punishments in the interest of students or the
institution concerned.

i. Fine ii. Loss of attendance
iii. Loss of term certificate iv. Suspension and
Expulsion

b) The power to take disciplinary action against
an erring student is inherent with the Head
of the Institution.



